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1. O6urue MOIOKEHHUS

1.1. Hacrosimee Ilonoxenue O 3alUre MEPCOHATBHBIX JIAHHBIX pabOTHUKOB
KI'BIIOY «Hopunbckuii nearornueckuid KoJeni) (nanee — KosnepK) ycTaHaBIMBacT
MOPSJIOK  [OJIy4eHust, yuera, 00pabOTKH, HAKOIUICHWS M XpaHEHHS JOKYMCHTOB,
COJIEpIKAIIUX CBEJCHUS, OTHECEHHBIC K NIEPCOHATBHBIM JIAHHBIM paboraukoB Kouiepka.
PaGoTHUKAMH CUMTAIOTCS JHIia, paboTatomue B Kosuiepke 1o TpyA0BOMY 10TOBOPY.

1.2. llenpto nanHoro llososKeHMs SBISETCS 3allMTa MEpPCOHATBHBIX JIAHHBIX
pabOTHUKOB OT HECAHKIMOHUPOBAHHOTO JIOCTYTIA, HETIPAaBOMEPHOTO WX UCIOJIb30BAHMS
WA YTPATHI.

1.3. Hacrosimee ITonoxkenue pa3pabOTaHO Ha OCHOBaHUH crareii KoHCTUTYIIMU
P®, Tpynosoro Kogekca P®, Kozekca 00 aJMUHUCTPATUBHBIX TPABOHAPYIICHUAX
P®, ['paxaanckoro Konekca P®, YronoBHoro Konexca P®, deepaibHOro 3aKoHa OT
27.07.2006r. Ne149-®3 «O6 nHpopMariy, THGOPMALMOHHBIX TEXHOIOTMAX 1 O 3alUTe
uHpopmanin», denepanbHOro 3aKoHa  OT 27.07.2006 Nel52-®3 «O mepcoHaTbHBIX
JTAHHBIX».

1.4. TlepcoHabHble  JaHHbIE OTHOCATCS K KaTCropuu KOH(HIeHIINAIBLHOM
undopmani. Pexum  KoHGUACHIMATBHOCTH epCOHAJIBHBIX JIAHHBIX CHMMACTCS B
ciydasx 00€3MUMBAHUS MM 10 HCTEUCHUH 75 ner cpoka XpaHEHHs, €CIM MHOC HE
OIpe/IeIEHO 3aKOHOM.

15. Hacrosmee IlomoxkeHue  YTBEPXKAACTCs TUPEKTOPOM 1 SIBJISIETCS
00s3aTeNIbHBIM ~ JIUISL  MCIIOJIHEHUs ~ BCEMU pabOTHHKAMH, UMEIOLIMMH  10CTYIl K
MepcOHAIbHBIM JaHHBIM COTPYTHHKOB.

2. TloHsiTHE H COCTAB NMEPCOHAJBHBIX TaHHBIX

2.1. TlepcoHajbHBIE JaHHBIC paboTHuka - uHGbOpMAIWs, HeoOxouMmast
paboTO/IATeIO B CBSA3H C TPYAOBBIMH OTHOIIEHUSIMH M Kacaloluecs KOHKPETHOTO
paborHuka. llon uHbopMalyeli O pabOTHUKAX IMOHMMAIOTCA ceeneHust o (dakrax,
COOLITHUSIX 1 0OCTOATENHCTBAX JKU3HH PAOOTHHKA, MO3BOJIAIOIIHIC uaeHTUGULEPOBATH €T0
JIMYHOCTD.

2.2. B cocraB nepcoHalbHbIX TaHHBIX paboTHUKA BXOJAT:

- aHKeTHBIE U Ouorpa@HUICCKUe JTaHHBIC,

- 00pa3oBaHKe;

- CBEJIEHMS O TPYJAOBOM H OOIIEM CTAKE;

_ CBeJICHHS O IPEIBLIYIIEM MecTe PaboThI;

- CBEJIEHUS O COCTaBE CEMbH;

- NacroOpTHBIE JAHHbIC,

- CBEJICHKS O BOMHCKOM y4€Te;

- cBeJIeHs O 3apabOTHOM IaTe COTPYAHHKA,

- CBEJICHUS O COIMAJIbHBIX JIBIOTaX;

- CIELUAIIBHOCTD;

- 3aHUMaeMas JI0JDKHOCTD;

- HAJINYKue CyﬂHMOCTeﬁ;

- aJIpec MECTa JKUTEIbCTRA;

- JJOMAIlHKii TenedoH, COTOBBIi TeNehOH;

- coziep KaHue TPyA0BOro A10roBopa;

- HOJUTMHHUKH ¥ KOTIMH MPUKA30B M0 JIMTHOMY COCTABY;

_ IMYHBIE JIeJ1a U TPY/I0BBIE KHIDKKU COTPYAHHKOB;

- OCHOBAHUS K IIPUKa3aM I10 JIMUHOMY COCTABY,
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- jlena, cojeplKaiiMe MaTepuayibl [0 [OBBIIICHHIO kBaju(UKalu U
[eperoroToBKE COTPY/THUKOB, UX aTTECTaIUH, CIly’)K€OHBIM pacciie/IOBaHUsIM;

- KOIIMMA OTYETOB, HAIIPABJISIEMbIC B OpraHbl CTaTUCTUKH,

- KOTIMH JIOKYMEHTOB 00 00pa30BaHUM;

- pe3y/bTaThl MEJMIMHCKOro —o0ciesoBaHus  Ha  HPEAMET rOJHOCTU K
OCYIIECTBIEHUIO TPYIOBBIX 00A3aHHOCTEH;

- ororpadun, BHUjEOMATepHAIBl W HHBIC  CBE/ICHMA, OTHOCSILIUECH K
TepCOHAILHBIM JIAHHBIM PabOTHHKA;

- PEKOMEH/Ial[1H, XapaKTePUCTHKH U T.IT.

2.3. JlaHHBIE JOKYMEHTBI SIBJIAIOTCS KOH(MWICHI[HATbHBIMK, XOTS, YUUTBIBAS HX
MAacCOBOCTh M €OUHOE MeCTO 00pabOTKM M XPaHCHUS - COOTBETCTBYIOIIHI TP
OrpaHUYEHNUs Ha HUX HE CTABUTCH.

2.4. YkazaHuple B T11.2.2. CBEJICHUS SABJISIOTCA KOHGUJACHIIMATbHBIMU U HEC
[ojUleXKAT  PAsIVIAICHUIO — MHA4e  Kak [0 OCHOBAHWIM, pe1yCMOTPEHHBIM
3aKOHOIATEILCTBOM Poccniickoil deaepanuu.

3. O6paboTKa NepCOHANIbHBIX TaHHBIX

3.1. Tlom o06paGoTKOH TEpPCOHANBHBIX  IaHHBIX paboTHUKA TOHUMACTCS
rostydeHue, XpaHeHne, KOMOMHMPOBAHUE, Mepeiata Wik moboe Ipyroe UCIoJb30BaHUC
[ePCOHABHBIX 1aHHBIX PAOOTHUKA.

32 B measx WCIONHEHWs TpeOOBaHUM —3aKOHOJATCIIHCTBA Poccuiickoi
dejepaly Ipy 00paboTKe NepCOHATBHBIX JIAHHBIX paboTo/iaTeNlb U €ro MpeICTaBUTEIN
JIOJKHBI COOMTIOIATh CIIEYIOMINe obmue TpeOOBaHuU:

3.2.1. Pabora ¢ mepcoHalbHBIMU JTAHHBIMU pabOTHHKOB JIOJDKHA HE HapyllaTh
TpeOoBaHUI 3aKOHOJIATEILCTBA Poccuiickoii ®enepaly U JIOKaJIbHBIX HOPMAaTUBHBIX
axtoB Koumerka, 1 JO/KHA OBITH HEMOCPEJICTBEHHO CBA3AHA € OCYIIECTBJIEHUEM MMH
CBOMX TPY/IOBBIX QYHKIHH.

3.2.2. Ipu c6ope n 06pabOTKe NEepCOHATBHBIX JAHHBIX PabOTHHKA PabOTONATEND
JIOJDKEH  PYKOBOJICTBOBATHCS Koucrurynueii  Poccuiickoi denepatmu, TpyaoBbIM
kojiekcom P® u uHbIME (eiepanbHbIMU 3aKOHAMH.

3.2.3. TlepcoHaibHble JaHHbBIC pabOTHUKOB JIOJIKHBI OBITH IOJYYEHBI TOJIBKO
HEMOCPE/ICTBEHHO 'y HETO. Ecnu juisi 00pa0OTKM €ro JaHHBIX WIM HX IO Ty YEHHS
MPMBIICKAETCS TPEThU JIMNA, TO pabOTHUK JIOJDKEH JIaTh TpeBapUTEIbHOE TIMCHMEHHOC
coracie Ha 3T0. OJIHOBPEeMEHHO PabOTHMK JOIDKEH OBITH YBEJOMJIEH O LEIIIX cbopa
uHdOpMaLMK, MCTOYHMKAX €¢ MOJyHCHI, a TalKke O TOCIeACTBUAX OTKasa OT
NpeI0CTaBIeH s TMCbMEHHOTO COTIachs Ha cOop uHbopMalUK.

3 2.4, PaborojaTesib He UMEET TpaBa Moiydarb 06pabaTbiBaTh MEPCOHAIBHBIC
JlaHHble pabOTHHKA O €ro NOJUTHYCCKHX, PEJTUTHO3HBIX U MHBIX y6eKIeHHsIX 1 4aCTHOM
JKH3HM. B clTyuasix, HENoCpe/ICTBEHHO CBS3aHHbIX € BOIIPOCAMHU TPYIOBBIX OTHOIICHUM
JlaHHBIE O YACTHOW JKM3HM PabOTHHKA (nHpopManysA O JKU3HEAEATCIPHOCTH B chepe
ceMeiiHbIX OBITOBbIX, JHUHBIX OTHOLICHHH) MOTYT 6uITH TONYUeHbl W 00paboTaHbl
paboTo/aresieM TOIBKO ¢ €ro MIChMEHHOTO coryacus.

32.5. PaGoTosiaTellb HE MMEET MPABO MoJyyaTh U oOpabarbiBaTh MEPCOHATIBHBIC
JaHHble pa0OTHHUKA O €ro YWICHCTBC B 06IeCTBEHHBIX 00bEIUHEHUAX WIN

3.2.6. PaGoromatens 0043aH IpU NpUEME Ha paboTy, a TaKKe IpH JHO0BIX
M3MEHEHUAX NpaBwi paboThl ¢ MEPCOHAILHBIMA JaHHBIMM, MMHUCbMEHHO 3HAKOMHTH C
HuMH Beex paboTHuKoB Kosemka.




3.2.7. PaboToaTe b He HUMEET NPABO MPUHYKAaTh pAOOTHUKOB K OTKa3y OT CBOMX
[IpaB Ha 3aIUTY NEPCOHAIBHBIX JAaHHBIX.

3.2.8. K o6paGorke, mepejaye ¥ XpaHCHUIO NEPCOHANBHBIX JAHHBIX paboTHHKA
MOT'YT UMETh JOCTYII:

- TIAPEKTOD;

- 3aMECTUTEJIN JUPEKTOPA;

- ceKkpeTapb PyKOBOIUTEIIS;

- HHCIIEKTOP T10 KaJpam;

- COTPY/IHUKH OyXTranTepuu;

- BEyILIUNA IPOTPAMMUCT;

- DKOHOMHCT.

3.4. VCIIOJTB30BAHHE TIEPCOHATBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBCTCTBUM €
[[eJISIMU, ONPECIUBIIMMHU UX TIOJTyICHHUC.

3.4.1. TlepcoHanbHble Jl@HHBIE HE MOLYT OBITH WCIIOJIb30BAaHbl B  LEJAX
[MPUYMHEHNS WMYIIECTBEHHOr0 W MOPAIBbHOTO  Bpeid rpakJaHaM, 3aTpyJHCHUS
peanu3aliy IpaB U CBOOOJ IpakKIaH Poccuiickoit ®enepanuu. OrpaHuyeHue Ipas
rpaxaan Poccuiickoil @enepanuu Ha OCHOBE MCIIoNb30BaHns MH(opManuu 00 HX
COIMABHOM TPOUCXOIK/ICHUH, O PAacOBOM, HAIMOHAJIBHOM, S3BIKOBOMW, PEIMIMO3HON M
napTHiHOM  MPUHAUIOKHOCTH  3alPelieHo U Kapaercs B  COOTBETCTBUM  C
3aKOHO/1aTEILCTBOM.

3.5. Tlepenaya nepcOHAIBHBIX TaHHBIX paGoTHHKA BO3MOXKHA TOJILKO C COTIACHA
paGOTHHKA WIH B CITy4asX, MPAMO NPEyCMOTPCHHEIX 3aKOHOJIATEIbCTBOM.

3.5.1. Ilpu mepefaue nepcOHANbHBIX JAaHHBIX paGoTHMKA paboTOAATE/b JOIKEH
cobIoIaTh CclleLyomme TpeOoBaHuA:

- He coo0Owars MepCcoHAIbHBIC JIAHHBIC paGOTHHKAa TPEeTheH CTOPOHE 0e3
[IHCBMEHHOrO Coracus paboTHUKA, 32 UCKIIOUEHUEM CITyacB, KOr/a 3TO HEOOXOAUMO B
HesX TPELYTPEeRKICHNs YrPo3bl KU3HI U 310POBBIO paGoTHKKa, a TAaKKe B CIly4dasx,
yCTAHOBJICHHBIX (eiepaibHBIM 3aKOHOM;

- He c006ImATh MEPCOHATBHBIC JaHHbIC pa0OTHHKA B KOMMEpUECKHX LesX 6e3 ero
IMCHMEHHOT'O COTTIACHs;

- TpeyNpesuTh JIULL, MOJyqalolnX NEePCOHANIHBIC JaHHbBIC pabOTHHKA, O TOM,
4ro 5T JAHHBIC MOTYT OBITh HCIOJIB30BAHBL JIMIUL B Hensix, Uil KOTOPBIX OHH
coobuienp, ¥ TpeboBarh OT OSTHX JIMIL [IOTBEPK/ACHHS TOro, YTO OSTO MPABIIO
cobmoneno. Jluma, monydaoume NepCOHAIBHBIC naHHble  PabOTHHKA, O0s3aHbI
cO0JII0IaTh PEXKHUM CEKPETHOCTH (KOH(MICHIIMATLHOCTH). JlaHHO€ TIOJIOJKEHHE HE
pacnpocTpansercs Ha OOMEH IEPCOHATBHBIMU  JTAHHBIMH paGOTHUKOB B TIOPSA/IKE,
yCTaHOBJICHHOM (e/lepalbHbIMK 3aKOHAMHU,

- paspeluarh JOCTYI K IEpCOHAIBHBIM JIAHHBIM PaGOTHUKOB TOJBKO CHEIUAIBHO
YIOTHOMOYEHHBIM JIMLAM, OTPE/IC/ICHHBIM TIPYKA30M YUpPEKICHUS, TPH STOM yKa3aHHbIC
[Mi@ JO/DKHBI MMETH TPABO MOIyYaTh TOJBKO TC TepCOHAIBHBIC JIaHHbBIC paboTHHKA,
KOTOpBIE HEOOXOMMBI JUIsl BBITOTHCHUS KOHKPETHBIX DYHKIIHI;

- me s3ampamuBarth HMHpOpMAIMIO O  COCTOSHHH 370poBbsi  pabOTHUKA, 32
MCKIIOUCHHEM TeX CBEJCHHiA, KOTOpBIE OTHOCATCA K BOMpPOCY O BO3MOXKHOCTH
BBIIONHEHUs pAGOTHUKOM TPY/I0BOH ByHKIINA;

- TiepeiaBaTh NEPCOHANBHBIC [TaHHBIC paGOTHHKA MPECTABUTEIAM pabOTHUKOB B
MopsiZIke, YCTAHOBJIEHHOM TpynoBBIM KozmekcoM, ¥ OrpaHH4YuBaTh dTY uHpOpMAIHIO
TOMBPKO TEMM IEpCOHAJbHBIMUA JAHHBIMU paboTHMKA, KOTOPBIC HEOOXOMMBI 1S
BBIMOJIHEHUS YKa3aHHBIMH TIPE/ICTABUTEIAMI UX byHKLMHA.

4



3.5.2. Ilepenaya nepcoOHaIbHBIX J@HHBIX OT JCpiKatTe/s Win €ro npejcTaBuTeNeH
BHEIIHEMY TIOTPEOUTEN0 MOXKET JIOIyCKAaThCs B MUHMMAIBHBIX o0beMax U TOJIBKO B
LeNSX BHITIONHEHHs 331y, COOTBETCTBYIOIIMX OOBEKTHBHOH MNPUYMHE cbopa STUX
JTAHHBIX.

3.5.3. Ilpu mepepaue NepcoOHATBHBIX JaHHBIX paboTHHKA NOTpeOUTENsAM (B TOM
ypclie ¥ B KOMMEPUYECKHMX LENsAX) 3a MpPEeAesbl yIpeKACHUA paborojarenb HE JOJDKCH
co00IIaTh ATH JaHHBIE TPETheH CTOPOHE 0e3 MHCHMEHHOTO COrIacuid paboTHHKa, 3a
MCKIIOUEHHEM CIydaeB, KOTa 3TO HEoOXOAMMO B LEIAX MPEAYNPEHICHUS yrPO3Dl
JKV3HY ¥ 3710POBBI0 pabOTHUKA WITH B ClTyyasX, yCTaHOBJICHHBIX denepaibHBIM 3aKOHOM.

3.6. Bce Mmepbl KOHGOUICHIMAIBHOCTH IPU c6ope, 00paboTKE M XpaHEHWH
[epCOHAILHBIX JAHHBIX COTPYIHNKA PacnpoCTpaHAIOTC Kak Ha OyMaXKHble, TaK U Ha
JIEKTPOHHbIE (ABTOMATH3MPOBAHHBIC) HOCUTENH uHpOpMaIUH.

3.7. He pomyckaercss OTBeYaTh Ha BOMPOCHI, CBS3AHHBIC € nepenavei
repcoHalIbHON HH(HOpMALMH 110 tenedoHy WM pakcy.

3.8. XpaHeHHe MEePCOHANBHBIX JAHHBIX JIOIDKHO TPOUCXOAUTH B HOpsI/IKE,
MCKJTIOUAIOIIEM MX YTpaTy WIH X HENPAaBOMEPHOC MCTIOJIB30BAHME.

3.9. Ilpu mnpUHATHH PELICHMH, 3aTparvBarolInX MHTEpeChl  pabOTHHUKA,
paboToJareib He MMEET MPaBa OCHOBBIBATLCA Ha MEepCOHAIBHBIX JAHHBIX PaOOTHHKA,
[OJTyYEHHBIX HCKIIOUUTEIIBHO B PE3YIbTATE HX ABTOMATH3UPOBAHHON 00pabOTKU WK
3IEKTPOHHOTO TosydeHus. PaGoTojaTenb yuuThIBACT JINTHBIC KayecTBa pabOTHHKA, €ro
1106pOCOBECTHBIH U YPHEKTUBHBIHA TPY L.

4. JlocTyn K NepcoHaIbHBIM JaHHBIM pabOTHHUKOB

4.1. BHyTpeHHH it J0CTYT (JOCTYIl BHYTPH YUPEKISHHS).

4.1.1. TIpaBo jlocTyna K nepcoHaibHbIM J1aHHBIM COTpY/IHUKA UMEIOT:

- IMPEKTOP YUPEKICHUS,

- caM pabOTHHUK, HOCUTENIb IAHHBIX.

- Jpyrue COTPYIHUKU YYPEKICHUA IIpH BLIIIOJIHEHMM UMM CBOMIX CITy’KEOHBIX
00s13aHHOCTEH.

4.1.2. TlepeueHb JIUL, UMEIOIMX JOCTYIT K rIepCOHaJIbHBIM JIaHHBIM pabOTHHUKOB,
orpeeNsieTcs MPUKa3oM JIMPeKTopa YUPEKIACHUS.

4.2. BHelmHu#i 10CTYII.

4.2.1. K ynciay MaccoBBIX notpebuteseil nepcoHaNbHbIX J@HHBIX BHE yUpeKJACHUS
MO’KHO OTHECTH FOCY/IapCTBEHHBIE U HETOCY IapCTBEHHBIC (GyHKIMOHAIbHBIE CTPYKTYPBI:

- HAJIOTOBbIE MHCIICKLIH,

- IPaBOOXPAHHMTENILHBIE OPraHbl;

- opraHbl CTATUCTUKH,

- CTpaxoBbIE areHTCTBA;

- BOGHKOMATBHI;

- Oprabl COIMAJILHOTO CTPAXOBAHMSL,
MEHCUOHHBIE (QOH/IBI;
[10/1pa3/IeJIeHus MyHULMIIAIbHBIX OPraHOB yTpaBJICHUS;

4.2.2. Ha30pHO-KOHTPOJIbHbIE OpraHbl HMEIOT J0CTyI K MH(GOpMALMK TOIBKO B
chepe cBOEH KOMIICTCHIMH.

4.2.3. Opranu3aiyy, B KOTOPBIC COTPYIHMK MOYKET OCYIIECTBIISTH NEPCINCICHHA
JIeHEKHBIX CPEJICTB (CTpaxoBble KOMIIAHWH, HErocy1IapCTBEHHbIC MEHCHOHHBIC boHIbI,
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6JIarOTBOPUTEIIbHBIE OPraHN3aINHU, KPCUTHBIC YUpEKICHHS), MOTYT MOJTY4HTh JOCTYII K
MepcOHATLHBIM JaHHBIM PAOOTHUKA TOJIBKO B CIIyHdac ero [IUCHMEHHOTO Pa3peIICHUs.

4.2.4. Jlpyrue opraHu3anuu.

CpeneHus O pabOTaKOIEeM COTPYAHHKE MM YXKE yBOICHHOM MOryT OBITH
[peIOCTaBJICHBl JPYIO# OpraHusaluu TOJNBKO C [IHCHMEHHOTO 3arpoca Ha OsiaHke
OpraHu3al|y, C TIPUIOKCHUEM KOTIMH HOTAPHAILHO 3aBEPEHHOTO 3asBICHUs PAOOTHUKA.

[lepcoHalbHBIE JaHHBIE COTPYIHIKA MOTYT OBITH IPEIOCTABICHBI POJCTBEHHUKAM
VT WIEHAM €T0 CeMbH TOJIBKO ¢ IMCBMEHHOTO Pa3peIleHus caMmoro COTpYIHMKA.

B ciyuae pa3Boja ObiBlIas Cymnpyra (cympyr) WMEIOT IpaBo obpaTuThcs B

OpraHU3aLMIO C IMCbMEHHBIM 3aPOCOM O pasmepe 3apaGoTHOM IUIaThl COTPYAHUKA 0e3
ero cornacus. (YK PO).

5. 3ammMTa NepCcoOHAIbHBIX JAHHBIX

5.1. Tloj yrpo30it Wi ONAaCHOCTHIO yTPaThl IEPCOHABHBIX JIAHHBIX MOHUMACTCS
¢/IMHAYHOE WM KOMILIEKCHOE, peallbHOC MITH [OTEHIMATBHOE, AKTUBHOE WU NTACCUBHOC
TPOSIBJICHUE 3JI0YMBIILICHHBIX BO3MOJKHOCTEH BHEIIHMX MM BHYTPEHHMX MCTOYHMKOB
yrpo3bl  CO3/1aBaTh HeOaronpusTHble COOBITHA, OKasblBaTh JecTabIN3UPYIOEe
BO3/ICHCTBIE HA 3aLIMIIAeMy 0 HHPOPMALKIO.

5.2. Puck yrpossl J00bIM uHGOPMALOHHBIM pecypcaM  CO3MAI0T CTUXUUHBIC
GeacTBHS, OKCTpeMajbHbIE — CUTYyalllH, TeppopucTHUeCKue  JACHCTBUA,  aBapHi
TeXHUUECKUX CPEJICTB U JIMHUI CBA3H, APYTHC 0GBEKTUBHBIE 00CTOATENIBCTBA, & TAKKC
3aMHTEpPECOBAHHbIC M HE3aNHTEPECOBAHHDIC B BO3HUKHOBEHUU YI'PO3bl JIMIIA.

573. 3amura [EpCOHAIBHBIX  AHHBIX npejcTaBser  CoOOH  IKECTKO-
perjiaMeHTHPOBaHHBIA U zmHaMuquKn-TeXHonomqecmﬁ npouece, rpe Ly IPEXKIArO MM
HapylleHue JIOCTYIHOCTH, LETOCTHOCTH, JIOCTOBEPHOCTH ¥ KOH(QUICHIHATLHOCTH
[EPCOHAIIBHBIX JIAHHBIX H, B KOHETHOM cuere, 06ECTICUNBAIONIMH 0CTATOUHO HANEKHYIO
6e3011aCHOCTh MH(POpMALIMU B IPOLIECCE YIIpaBJICHUECKO# JEATETLHOCTH yUpEKACHUS.

5 4. 3amura MEPCOHAIBHBIX JAHHBIX pabOTHMKA OT HENPaBOMEPHOTO uX
MCIIOJIB30BAHMs WM YTpaThl JAOJDKHA 6LITH OOecreueHa paboTojaTesneM 3a CHeT €ro
CPE/ICTB B TIOPs/IKE, yCTAHOBJICHHOM deaepabHbIM 3aKOHOM.

5.5. « BHYTpEHHSIS 3alATa.

55.1. OcHOBHBIM  BHHOBHUKOM HecaHKIMOHUPOBAHHOrO  jocTyna - K
MepCOHAIBHBIM  JAHHBIM  ABIACTCAH, KaK [paBwio, NEpCOHAI, paboTtaloumi ¢
JIOKyMEHTaMu 1 OazaMu TaHHBIX.

55.2. Jlas oOecrieucHuUs BHYTPCHHEH  3alIUThI HepCOHAIbHBIX  JIAHHBIX
paGOTHIKOB HEOOXOUMO co0II01aTh P MEP:

- OrpaHMYeHHEe W PErIaMCHTALIM coctaBa paGOTHUKOB, (YHKIMOHAJILHBIC
06sI3aHHOCTH KOTOPBIX TPEOYIOT KOH(UIEHI[HAIbHBIX 3HAHWMH,

- crporoe u30OMpaTeIbHOC U 0GOCHOBAHHOE pAcIpe/e/eHue JTOKYMEHTOB 1
uH(GOpMALIUKA MEKILY pabOTHUKAMHU;

- 3panue paboOTHUKOM TpeGoBaHMil HOPMATUBHO - METOIMYECKUX JTOKYyMEHTOB 110
zamuTe HHGOpMALMK U COXpaHEHNH TalHbI;

- Haguuue HEOOXOJUMBIX yciouit B TOMelIeHMH UL pabotel €
KOH(bMICHIAATBHBIMH JIOKYMCHTAMH 1 Oa3zaMu JaHHBIX;

- ompeieNieHne | PEriaMeHTallis cocTasa paGOTHUKOB, UMEIOLIKMX TIPABO J0CTyIa
(BX0/a) B TIOMEIICHHUE, B KOTOPOM HAXOIUTCS BEIYUCIUTEIbHAS TCXHIKA,

- opraHu3alys NopsaKa yHHITOKCHIA uHdopmanum;
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- CBOEBPEMEHHOE BBISBJICHUE HAPYIIEHMs TPEOOBaHUH pa3perTelbHON CUCTEMBI
J0cTyna paboTHUKAMU MOPa3/Ie/IeHUS;

. BochMTaTeJbHAas M  pasbiCHWUTENbHas pabora ¢ COTPYyAHHKaMH IO
TpelyIPEXKICHUI0 YTPaThl LEHHBIX cBejeHMM mpu pabore ¢ KOHGHACHIUAILHBIMUA
JIOKyMEHTaMH;

- He JONyCKaeTcs BblJaya JIMYHBIX JIEJT COTPYJAHHMKOB Ha paboune MecTa
COTPYAHUKOB. JIMUHBIE J€a MOTYT BbIJaBaThCsA Ha paboune MecTa TOJIBKO IUPEKTOPY,
paGoTHMKaM OTJe]a KaJpoB M B HCKIIOUUTCIBHBIX —CIyHasiX, [0 TMHCHMEHHOMY
pa3peleHnio IMPEKTOpa, 3aM. JUPCKTOpa (HanpuMep, TIPU TOArOTOBKE MaTepUaioB Ul
arrecTalnuu pabOTHHUKA).

5.5.3. 3auyTa NepCOHAIBHBIX JAHHBIX COTPYIHNKA HA JIEKTPOHHBIX HOCHTEIIAX.

Bce Manku, cojepikallue MepCOHAIbHbIC JaHHBIC COTPYAHMKA, JIOJDKHDI OBbITH
SaIMIIEHb] 1apOJieM,  KOTOPBI  coo0maeTcst — PyKOBOAUTENIO  yUPEHACHIA 7
PYKOBOJUTEIIO CITyKObI HHOPMALIMOHHBIX TEXHOJIOT UM

5.6. «BHenHss 3a1UTay.

5.6.1. Jlus  3auIUTHI KOHMMACHIMANBHON — MHpOpMALMK  CO3/AI0TCA
[leJIcHANpaBJICHHbIE HEOIaronpusTHbIC YCIOBUA H TPy AHOMPEOJOIUMBIC TIPEIIATCTBHS
JUISL JIUI@A, TBITAIOUErocsi COBEPIIUTD HECAHKI[MOHUPOBAHHBIA JOCTYyNl M OBJIA/JICHUC
uapopmanmeid. Ilenbro U pe3ylbTaTOM HECAHKIIMOHMPOBAHHOIO  Jl0CTynma K
MH(POPMAIMOHHBIM PECYpPcamM MOXKET ObITh HE TOBKO OBJIA/ICHIC [IEHHBIMM CBEJICHUIMU
U MX HCIOIb30BAHME, HO ¥ MX BUIOM3MEHEHHME, YHHYTOXKEHHE, BHCCCHMC BHPYCd,
roaMena, panbeuduKarys CoNepIKanus PeKBU3UTOB T0KyMEHTa 1 JIp-

562. Tlog TOCTOPOHHMM  JIMIIOM  TOHUMACTCH aoboe  JIMIo,  HE
MMEIOIeE HeTOCPEICTBEHHOI0 OTHOIICHUA K ACATCIbHOCTH YUpeXKIEHHs, OCETUTENH,
paGOTHUKK JPYTHX OpraHu3aui. [ToCTOpOHHHUE JIIA He JIOJDKHBI 3HATh paclpe/Ic/CHIC
dyHKIMiH, pabouyne MPOLECCHl, TEXHOTOTHIO cocTrapiienus, oGopmileHHUs, BEACHUS U
XpaHEHHUs! JIOKYMEHTOB, 1€/ 1 pabounx MaTepuasIoB B OT/IENIE KaJpOB.

5.6.3. Jiis obecriedeHns BHEIIHEH 3alliThl TEpPCOHANBHBIX JaHHBIX COTPYIHHKOB
HEOOX0AUMO COOII0IaTh PsL MEP:

- NOPSIOK MPUEMa, yUeTa U KOHTPOJIS ACATEILHOCTH MOCETUTENIEH;

- TeXHUUYECKHE CPEICTBA OXPaHBbl, CUTHATM3AINH,

- TIOPAZIOK OXpaHbl TEPPUTOPHH, 371aHUi, TOMEILEHUH;

- rpeboBaHus K 3allUTe padopManMd  TPH  MHTEPBHIOMPOBAHMM N
cobece0BaHUsX.

5.7. Bce nuia, CBSI3aHHBIC C TIOJIYICHUCM, 06pabOTKOM U 3aIUTON TEPCOHATBHBIX
JlAHHBIX, 00S3aHbI MOTHCATh 0053aTENBCTBO O HEpA3TIIAIICHUH NEPCOHABHBIX JIaHHBIX
pabOTHHUKOB.

5.8. T1o BO3MOYKHOCTH MEepCOHAJIbHBIE TaHHBIC 00€3IMIUBAOTCSL.

59. Kpome Mep 3alMTBl  NEPCOHATBLHBIX JQHHBIX, YCTaHOBJICHHBIX
3aKOHOLATENBCTBOM, —paborojaTend, paOOTHUKM M HX MpEJICTaBUTENI  MOIYT
BHIPA0ATHIBATH COBMECTHBIC MEPBI 3AILIUTDI [ePCOHANLHBIX JIAHHBIX PAOOTHUKOB.

6. [IpaBa 1 00s3aHHOCTH padoTHHKA
6.1. 3BakpemjeHue IpaB paGoTHMKA, PErIaMEHTUPYIOINX 3alUTy €ro

[epCOHANBHBIX JaHHBIX, 00CCTIeYMBACT COXPAHHOCTR HOJIHOM W TOYHOW MHPOpPMALUU O
HEM.




6.2. PabOTHUKYM M UX NPEACTABUTENN JTOKHBI OBITH O3HAKOMIIEHBI 110]1 PACIUCKY
C JIOKYMEHTaMU yUYpeKJICHHUS, YCTAaHABIMBAIOIUMU NOPSI0K 00pabOTKU MEPCOHATBHBIX
JTAaHHBIX PAOOTHUKOB, a TAKXKe 00 MX IMpaBax U 00S3aHHOCTAX B 3TOM 00JIaCTH.

6.3. B nensx 3ammThl NEpCOHAIBHBIX JAHHBIX, XpaHALIMXCS y paboToaarels,
pabOTHUK UMEET IpaBo:

- TpeboBaTh MCKIIOYEHHUS] WM MCIPABICHUS HEBEPHBIX WM HETMOJHBIX
NEPCOHAIBHBIX JIaHHBIX.

- Ha cBOOOHBIN O€CIUTAaTHBIN JIOCTYIl K CBOUM NEPCOHAIBHBIM JIaHHBIM, BKJIIOYas
IpaBO Ha MOJly4YE€HUE KONUM 000U 3alucH, cojiepiKalliel IepCcoHaIbHbIE JJaHHBIE;

- TEpPCOHAJBHBIC JIaHHBIE OLICHOYHOI'O Xapakrepa JOIOJHUTH 3asBJICHUEM,
BBIPAXKAIOIIIUM €I0 COOCTBEHHYIO TOUKY 3PEHMUS;

- OIIPEIEIISATh CBOMX TPEJICTAaBUTENICH ISl 3aIIUTHI CBOUX IIEPCOHAIBHBIX JIAHHBIX;

- Ha COXpAaHEHUE U 3aLUTY CBOECH JIMYHOW U CEMENHOMN TalHBbI.

6.4. PaGoTHuk 00s3aH:

- mepejaaBaTh pabOTOJATENI0 WM €ro IPEeJACTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JTOKYMEHTHPOBAHHBIX NEPCOHALHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH Tpy/0BBIM
KoJjiekcoM P®D;

- CBOEBPEMEHHO coo0mIarey paboTomaTet0 00 U3MEHEHUHM CBOMX IE€PCOHAJIBHBIX
JTAHHBIX.

6.5. PaGorHuku craBsaT paboTojaTeNsi B U3BECTHOCTh 00 W3MEHEHUM (QaMUIINH,
UMEHH, OTYECTBA, JAThl POXKJIECHUS, YTO MOIY4YaeT OTPAXEHUE B TPYJIOBOM KHIKKE Ha
OCHOBAHHWH TPEICTABICHHBIX JOKyMEHTOB. [Ipn HEOOXOAMMOCTU U3MEHSIOTCS JaHHBIC
00 oOpa3zoBaHuu, npodeccuu, CreralIbHOCTH, IPUCBOEHUH HOBOTI'O pa3psi/ia u Ip.

6.6. B 11e0s1X 3alUThl YaCTHOM JXU3HH, JIMUHOW U ceMEHHON TailHbl paOOTHUKH HE
JIOJDKHBI OTKA3bIBaThCS OT CBOETO TpaBa Ha 00pabOTKY IEPCOHAIBHBIX JAHHBIX TOJBKO C
UX COIJIACHsl, TTOCKOJIBKY 9TO MOXET IOBJIeUb IPUUNHEHUE MOPAIbHOI0, MATEPHATILHOTO
Bpe/a.

7. OTBETCTBEHHOCTD 32 pas3riamenue HHGopManHH, CBA3aHHON ¢ NEPCOHATBHBIMH
JAHHBIMH Pa0OTHHKA

7.1. TlepcoHanbHas OTBETCTBEHHOCTh - OAHO W3 TJIABHBIX TpeOOBaHHH K
opraHu3alui (QyHKIMOHUPOBAHKS CHUCTEMBI 3alUTBI MEPCOHAIBHON HHMOPMALMH MU
o0s3aresibHOe yeioBue obecrnedeHns 3QOEKTUBHOCTU ITON CUCTEMBI.

7.2. IOpuguueckue ¥ (GU3MYECKUE JIMIA, B COOTBETCTBUUM CO CBOMMH
MOJHOMOYMSAMHU  Bjajelolmme HMHpopmalued 0 TrpaxaaHaxX, [ojydyarolue U
MCIOJIB3YIOIIHE €€, HEeCYT OTBETCTBEHHOCTh B COOTBETCTBMU C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu 3a HapylIeHHe peXHUMa 3allUThl, 00pabOTKM W TOps/Ka
UCITOJIB30BAHUs HTOW UH(POPMALIUK.

7.3. PykoBOHTENb, Pa3pEIAIOIIMI JOCTYI COTPYJIHMKA K KOHMHIACHIHATBHOMY
JIOKYMEHTY, HECET MEePCOHAIBbHYIO OTBETCTBEHHOCTD 3a JAHHOE Pa3pellieHHeE.

7.4. Kaxnaplii  corpyAHHK paboTojarens, MOJydaromui  juisi  paboThl
KOH(HICHIINATBHBIM JOKYMEHT, HECET €IMHOIMNYHYIO OTBETCTBEHHOCTh 38 COXPaHHOCTH
HOCHUTEJIS U KOHPHUIACHIIHAIBHOCTH MHMOPMALIHMH.

7.5. JIuia, BUHOBHBIE B HAPYIIEHUH HOPM, PEHAMPYIOIIHUX MOIyueHue, 00paboTKy
M 3aIl0UTy  [EPCOHAIBHBIX  JaHHBIX  pabOTHHMKA, HECYT  JAUCIMIUIMHAPHYIO,
AJIMUHMCTPATUBHYIO, T'PaXJAHCKO-IIPABOBYIO WIIM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (peiepajbHBIMU YaKOHAMHU.



